Batch Bill Generation & Bill Print Print Steps

Before proceeding for the bill generation, there are some pre-requistes steps need to
complete and they are mandatory.

1. All collection for that month should be entered by Cashier and All collections should be
approved by Cash Approver.

All demand correction initiated in that month should be approved.

All Meter reading should be taken and should be approved.

Rebate date should be set.

Set Bill message.

aRrown

Step to set rebate date
Step-1: Log in as Water Connection Admin. Go to the path as highlighted below.

r
F'H Unlt Section Government Bhuasuni = : ? i R L = ord | Log Out
Treatment Plant, Road Zone , { £ _ /vl 1 ] ] £

Login Date - Mon .Ian 25, 2016 16 34:50 PM IST
Water Connection

Bill Section >

» |Fee Master »rlsiarch

Earmant Dus Porents ’Ir”"d :I}st as on 25/01/2016 04:34:50 PM
v

PH Hierarchy

Role Assignment 3
E—— i Water Connection & Charges
Counter b Approval Category Pending
P o h— R stion Close Approval With Rent Sub Divisional Officer for Close Connection .
= pemm—e"——- AR ~AR-=BHUBAMESWAR-II-=SAHIDHAGAR o
+ ciissmes s AR-=BHUBANESWAR-HI->CHANDRASEKHARPLUR o
+ ~BHUBANESWAR->BHUBANESWAR-I-=0LD TOWHM 0
Pending for Sanction order Issue with Rent Sub Divisional Officer for Reconnection
+ ~BHUBANESWAR->BHUBANESWAR-II->SAHIDMAGAR | o
+ ~BHUBANESWAR-~BHUBANESWAR-III--CHANDRASEKHARP LR o
+ ~BHUBANESWAR->BHUBANESWAR-1->0LD TOWN i o
| Per\dlng T Eoewit-Lion Cha.nge Approval With Rent Sub Divisional Officer for Change Ccunne(‘han
I # =BHUBANESWAR--BHUBAMESWAR-II-=5AHIDNAGAR o
#+ =BHUBANESWAR--BHUBANESWAR-II--=CHANDRASEKHARP LR | o
+ ~BHUBANESWAR->BHUBANESWAR-I->0LD TOWN 0
Pending for Approval with Demand Approver for Direct Demand Correction
+ ~BHUBANESWAR->BHUBANESWAR-II->SAHIDMAGAR-=Sahidnagar 7
Pending for Gwner;hlp Verification With Rent Section Officer fo’r Change Ownership
¢ ~BHUBANESWAR->BHUBAMESWAR-II->SAHIDNAGAR->Sahidnagar o
+ ~BHUBANESWAR->BHUBANESWAR-->0LD TOWN- >Mulapad!a 0
+ ~BHUBANESWAR->BEHUBANESWAR-II->CHANDRASEKHARPUR->CSPUR-I 1]
# ~BHUBANESWAR->BHUBANESWAR-II->BHUBAMESWAR Unit-I¥->Chadrasekharpur o



Now Select the ULB name as municipality name. Provide the date only in the rebate date box.
Put rebate and Fine in the respective box. Select The date as the date of batch run. The
boxes are highlighted below.

PH Unit : Section : Government , Bhuasuni
Treatment Plant , Road Zone , __.

Login Date : Mon Jan 25, 2016 16:40:17 PM IST
‘Water Connection G

Payment Percentage Calculation Add

 Payment Percentage Add

ULE Hame * BHUBANESWAR ¥

Collection Cycle* | | Regular v | Rebate Date* | |15 | Rebate Percentage(%)* 2
Penalty Percentage %)+ | 5 | Valid From#* 31/01/2016 I
Submit
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Steps To Set Bill message

User Name : Mir PHURBANADMIN

PH Unit : Section : Government , Bhuasuni W e B =) T Worldist | cgnge gmrm Log Out

Treatment Plant , Road Zone , ... MLL L ET

Login Date : Mon Jan 25,
Water Connection ™ MIS

-

Bill Generation

-

Master Bill Print

D0 Ietec et irbanadmin’s worklist as on 25/01/2016 05:32:10 PM
DDO Statement Print

GA Bill Generation

GA Bill Print Water Connection & Charges

Bill Message Approval Category Pending
arreg-ror-commreceion Close Approval With Rent Sub Divisional Officer for Close Connection
+ ~BHUBANESWAR->BHUBANESWAR-II-=SAHIDNAGAR 0

In the next screen Write the message to be printed keeping as Status “Active” and click on
update.



Steps For Batch Processing
Step-1: Log in as Water Connection Admin.

User Name - Mr PHURBANADMIN
PH Unit : Section : CSPUR-N, GhatikiaV , Store - ; ; . ) ) q_\l stem Worlklist | LE,.% MRIILOEOLH
D YSLET

UNIT-I, .

Login Date : Mion Jan 18, 2016 15:15:08 PM IST
‘Water Connection -

3

Master * Bill Print

DDO Leteer Print irbanadmin’s worklist as on 18/01/2016 03:15:08 PM

DDO Statement Print

'GA Bill Generation

GA Bill Print Water Connection
Bill Meszage Approval Category ng

Pending tor Lonnection Close Approval With Rent Sub Divisional Officer for Close Connection

+ =~BHUBAMESWAR-=BHUBANESWAR-II-=SAHIDNAGAR 0

+ ~BHUBAMESWAR-=BHUBANESWAR-III->CHANDRASEKHARPUR 0

+ ~BHUBAMESWAR->BHUBANESWAR-I->0LD TOWN 0
Pending for Sanction order lssue with Rent Sub Divisional Officer for Reconnection

+ ~BHUBANESWAR->BHUBANESWAR-II->5AHIDNAGAR. 0

+ ~BHUBAMESWAR-=BHUBANESWAR-III->CHANDRASEKHARPUR o

+ ~BHUBAMNESWAR-=BHUBANESWAR-I-=0LD TOWN
Pending for Connection Change Approval With Rent Sub Divisional Officer for Change Connection

+ ~BHUBANESWAR-=BHUBANESWAR-II-=SAHIDNAGAR 0
+ ~BHUBANESWAR-= BHUBANESWAR-III-=CHANDRASEKHARPUR 0
+ ~BHUBANESWAR->BHUBANESWAR-I->0LD TOWN 0

Pending for Approval with Demand Approver for Direct Demand Correction
+ ~BHUBAMESWAR-=BHUBANESWAR-II--SAHIDNAGAR->5ahidnagar 1
Pending for Ownership Verification With Rent Section Officer for Change Ownership
~BHUBANESWAR->BHUBANESWAR-II-=SAHIDNAGAR-=Sahidnagar
=BHUBANESWAR->BHUBANESWAR-I->0LD TOWN-=Mulapadia
=BHUBANESWAR->BHUBANESWAR-IIl->CHANDRASEKHARPUR-=CSPUR-I
=~BHUBANESWAR->BHUBANESWAR-II->BHUBANESWAR Unit-IX->Chadrasekharpur

. |

-
Y olo|lol o

Step-2:Navigate to Water Connection-->Bill Section-->Bill Generation

User Name : Mr PHURBANADMIN
PH Unit : Section : CSPUR-Nl, GhatikiaIV, Store ~ [ ‘ . . =y Wmdm”gng.!m%gg(ﬂ

UNITH, sna unicipality System K
D Y=L Module Role: [IENENTINNEA
Login Date : Mon Jan 18, 2016 15:15:56 PM IST - wie Role: pleSauil M

‘Water Connection =

Bill Generation Screen

—%r Select Search Criteria

Connection Type* [[-Select One—] v | Month* [-SelectCne—] * Yeark [-Select One—] ¥
[-Select One—]

Circle Metered Connection Division [-Select Cne—] v Sub Division [-SelectCne—] v
Non-Metered Connection

Section b —semmerane—; ! Ulb Name [-Select One-] v
Area [-Select One—] v | ? Sub Area [-Select One—] v |
Area Hame Sub Area Name

Consumer Reference

Humber PH Consumer Number

Ph Consumer From Ph Consumer To

Batch Bill Generation Search
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Step-3:Select options from all mandatory fields.(eg:Connection Type,Month,Year)

User Name : Mr PHURBANADMIN

PH Unit : Section : CSPUR-, Ghatikia-IV , Store

UNITN,
Login Date : Mon Jan 18, 2016 15:15:56 PM IST

‘Water Connection e

—%r Select Search Criteria

Worlklist | [gng-egsmrdl Log Out

Module Role: J=E=ININ v

y S;_\,-' stem

Bill Generation Screen

Connection Type*

Circle BEHUBANESWAR ¥
Section [-Select Cne—] v
Area [-Select Cne—] »

Area Mame

Consumer Reference
Number

Ph Consumer From

Mon-Metered Connection v

Month*
Division
Ulb Name
Sub Area

Sub Area Name

PH Consumer Number

Ph Consumer To

[-SelectCne—] » Yeart

[~Select One—]

[-SelectCne—] ¥
v Sub Division [-SelectCne—] *
FEB
MAR
APR
MAY
JUN
JUL
AUG
SEP
oCT
NCW

|DEC

User Name : Mr PHURBANADMIN

PH Unit : Section : CSPURAIl, Ghatikia-IV , Store

UNIT-H

Login Date - Mon Jan 18, 2016 15:15:56 PM IST
‘Water Connection ¥

Batch Bill Generation

Search

Site developed and maintained by Tata Consultancy Services Limited.

Worklist | [gng IgswortlzLoEOE

Module Role: [N v

System

Consumer Reference
Number

Ph Consumer From

PH Consumer Number

Ph Consumer To

Bill Generation Screen
—%r Select Search Criteria
Connection Type* MNan-Metered Connection v Month+* JAM v Year® [-SelectOne—-]
[-Select Cne—]
Circle BHUBAMNESWAR v Division [-Selact Cne—] v Sub Division 2013
Section [-Select Cne—] » Ulb Mame [-Select Cne—] v gg;
Area [-Select One—] v | * Sub Area [-Select One—] v 2016 |
Area Name Sub Area Name

Batch Bill Generation

Search

Site developed and maintained by Tata Consultancy Services Limited.




Step-4:Give 'PhConsumer No From' to "PhConsumer No To'.

User Name : Mr PHURBANADMIN

PH Unit : Section : CSPUR-Il, Ghatikia-IV , Store - S - ‘Worlkist | [gng%mm’TLgoﬂ

UNITH, ...

Login Date : Mon Jan 18, 2016 15:15:56 PM IST
Water Connection ™

fisha eMunicipality System Modue Rolc: INEREENSE NP

Bill Generation Screen

—wr Select Search Criteria

Connection Type#® MNon-Metered Connection v Month* JAN A Yeark 2016 A
Circle BHUBANESWAR ¥ Division [-Select One—] v Sub Division [-SelectOne—] v
Section [-Select One—] v Ulb Name [-Select One—-] v

Area [-SelectOne—] v | ¢ Sub Area [-Select One—] v

Area Mame Sub Area Mame

Consumer Reference PH Consumer Number

Number
Ph COnSumerFl'ﬂn‘l( 0101001 > Ph Consumer To < 0202002 >

Batch Bill Generation Search
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Step-5:Click on 'Batch Bill Generation' button.

User Name - Mr PHURBANADMIN [ ] g H HEl
_ Worklist | Lgnge rd |

PH Unit : Section : CSPUR-Il, Ghatikia-IV , Store Log Out

UNIT Odisha eMunicipality System oL
T, Yy O) T
Login Date : Mon Jan 18, 2016 15:20:13 PM IST ; E LEirakEs =il

‘Water Connection el

Bill Generation Screen

—wr Select Search Criteria

Connection Type* Non-Metered Connection v Menth* JAN v Year® 2018 v
Circle BHUBANESWAR Division [-Select One—] v Sub Division [-SelectCne—] ¥
Section [-SelectOne—-] Ulb MHame [-SelectCne—] v

Area [-SelectOne—] v | 7 Sub Area [-Selact One—] *

Area Name Sub Area Name

Consumer Reference

Humber PH Consumer Number

Ph Consumer From 0101001 Ph Consumer To 0202002

‘ Batch Bill Generation ’ Search

Step-6: After batch processing success message 'Batch job Completed Successfully' will
appear.



Steps For Bill Print
Step 1 Login as WC_ADMIN Navigate to Water Connection-->Bill Section-->Bill Print

Worklist | [En%l!ass%rl;m!og

User Name : Mr PHURBANADMIN
i : Ghatikia-IV , BBSR Unit-Vill,,

y System

Login Date - Thu Feb 18, 2016 18:31:38 PMIST
Water Connection o

b Bill Generation

DO Lereer Frim rbanadmin’s worklist as on 18/02/2016 06:31:38 PM
DDO Statement Print
GA Bill Generation
e Water Connection & Charges
Bill Message Approval Category
Fending tor Lonnection Close Approval With Rent Sub Divisional Officer for Close Connection
+ »BHUBANESWAR->BHUBANESWAR-II-=SAHIDNAGAR. 0
+ »BHUBAMESWAR->BHUBANESWAR-III->CHANDRASEKHARPLUR 0
+ ~BHUBANESWAR->BHUBANESWAR-1--0LD TOWN 0
Pending for Sanction order Issue with Rent Sub Divisional Officer for Reconnection
+ »BHUBANESWAR->BHUBANESWAR-II-=5AHIDNAGAR. 0
¢ »BHUBANESWAR->BHUBANESWAR-III->=CHANDRASEKHARPUR 0
4 »BHUBANESWAR-=BHUBANESWAR-1-=0LD TOWN 0
Pending for Connection Change Approval With Rent Sub Divisional Officer for Change Connection
+ »BHUBANESWAR->BHUBANESWAR-II-=SAHIDNAGAR 0
+ ~BHUBAMESWAR->BHUBANESWAR-III->=CHANDRASEKHARPLUR 0
+ »BHUBANESWAR->BHUBANESWAR-I-=0LD TOWN 0
Pending for Approval with Demand Approver for Direct Demand Correction
+ »BHUBANESWAR->BHUBANESWAR-II-=SAHIDNAGAR -=Sahid nagar 3
Pending for Ownership Verification With Rent Section Officer for Change Ownership
+ »BHUBANESWAR->BHUBANESWAR-II-=SAHIDNAGAR ->Sahid nagar 0
+ »BHUBAMESWAR->BHUBANESWAR-1->0LD TOWN-=Mulapadia 0
+ »BHUBANESWAR->BHUBANESWAR-IIl->CHANDRASEKHARPUR->CSPUR-| 0 .
A AR A LIErA R M n A LErA R B R L 1 e e e n R
e —= - — = — p— e == - &

Provide the Details such as Ph Consumer from and ph consumer to or the required
parameters to print

User Name : Mr PHURBANADMIN

PH Unit : Section : Ghatikia-IV , BBSR Unit-WVill ,

Ghatikia-1

Login Date : Thu Feb 18, 2016 18:33:27 PM IST
Water Connection ¥

Worklist | Eﬁnglgssward | Log Out

Module Role: [EEEEN v

Bill Print Screen

—r Select Search Criteria

Connection Type* Non-Metered Connection ¥ Month* DEC v Year® 2015 A
Circle BHUBANESWAR ¥ Division [-Select One—] v Sub Division [-Select One—] v
Section [-Select One—] v Ulb Hame [-SelectOne—] v

Area [-SelectOne—] v Sub Area [-SelectOne—] v

Area Name Sub Area Mame

Eﬁﬁg:ér [EiETEEE PH Consumer Mumber

Ph Consumer From 0101001 Ph Consumer To 05050100]

Waiting for 172.18.229.151..

Batch Bill Print | Search
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click on Batch bill print button to download the text file to print in Line printer.

Area

Area Name

Consumer Reference
Humber

Ph Consumer From

Sahid Nagar/Suka Vihar

Sub Area

Sub Area Name

PH Consumer Number

Ph Consumer To

v

Sahid Nagar,General Plot

813 items found, displaying all items.

Consumer Reference PH Consumer

BBS/01/011

BBS/01/0142

BB5/01/01/3

BBS/01/01/4

BB5/01/01/5

BBS/01/01/6

BBS/01/01/7

BBS/01/01/8

BBS/01/01/9

oOC N N 11N

N

010100

0101002

0101003

0101004

01010044

0101005

01010058

0101006

0101007

nanAnng

h
< Batch Bill Print [} Search |

P K.MOHAPATRA

PROMOD KUMAR MOHAPATRA

B B.PATTANAIK

B M.TRIPATHY

JAYANTI PATTANAIK

B SAMANTARAY

FALGUNI SAMANTARAI

PANCHAMAN TRIPATHY

5 S.5EMAPATHY

RN Tt R L SR [=A"

Consumer Address

PLOT MO-001,5AHIDHAGAR
PLOT MO-002,5AHIDHAGAR
PLOT MO-003,5AHIDNAGAR

PLOT MO-004,5AHIDNAGAR

PLOT MO-004-A,5AHID
MNAGAR

PLOT MO-0D05,5AHIDNAGAR

PLOT NO-
005/B,SAHIDNAGAR

PLOT MO-006,5AHIDNAGAR

PLOT MO-007,5AHIDNAGAR

N1AT KN NG CALINKIACAD

Non-Metered
Connection
MNon-Metered
Connection
Non-Metered
Connection
MNon-Metered
Connection
Non-Metered
Connection
MNon-Metered
Connection
Non-Metered
Connection
MNon-Metered
Connection
Non-Metered
Connection
MNon-Metered

AEERAERRE

Click on “Search” button to view the all consumers in that range and check the check box.
Now to get bill in PDF file for Laser printing click on “Print Bill” button and to get the file in text
format for Line printing Click on “Pre print Bill” button. Simultaneous file be generated. Save

those files to print bills



